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Introduction

Welcome and thank you for using BadgeMaker.

BadgeMaker is desktop-based card production software developed to design card layouts, manage, add or
import card data, capture photos and signatures and printing a card with one click of a button making the

card production process quick and easy.

BadgeMaker is a combination of two specific modules that each have their own strength. BadgeMaker
Design focuses on creating perfect card layouts and BadgeMaker Identity can handle your data with the

ease of well-known spreadsheet software.

As a user you can design different types of ID cards or other layouts. Using a design tool that you
understand, but still has all the needed functions to make the best design possible.

BadgeMaker Design can be used for all your design setups.

BadgeMaker Design gives you the basic tools to create a front and back design, with images, photo’s,
drawing tools and dynamic data. You will be able to create a template with placeholders that help
determine the layout of dynamic data. For example: where a Passport photo should be placed, a signature
or the first and last name of person. Designing one template that can be attached to multiple data records

in BadgeMaker Identity will have a great impact on your card production.

As a user you can manage data and layouts for different types of ID cards using different types of printers.
BadgeMaker Identity gives you the basic tools to import, add and manage data like personal data,
passport photos and signatures. This data can then be connected to a card layout and selected for
printing. With BadgeMaker, uploading or printing large amounts of data and cards is possible and makes

your card production process an even better experience.

Any Windows PC with a network connection can be used to install the BadgeMaker. This PC needs to have
an internet connection to download the installation link, there is also an option to work with an offline

version.

This manual does not describe the installation of printers or other peripherals like a Camera or Signature

Pad. Please refer to the manufacturer’s manuals for further information on these devices.
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Step 1: Download and install the BadgeMaker software

Download

The BadgeMaker program can be downloaded via:
http://badgemaker.info/downloads

DOWNLOADS

PRODUCT & SUPPORT INFORMATION

Software Downloads

H BADGEMAKER SOFTWARE V2.6.2
s ! Mas

&% BADIEBVIAKER

Documentation Downloads

g BADGEMAKER BROCHURE

Click on the download button
This will download the installer file that will look like this:

N\
&
Y27,

BadgeMaker-Set
up_2.6.1.exe

Double clicking on this installer will open a pop-up window. This pop-up will ask if you are sure you would
like to run the installer. Clicking on the run button will start the BadgeMaker installation program.

)El-giQ 2018 January| Quick Start Manual V2.6 | BadgeMaker Base \VV2.6.
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Install BadgeMaker

Step 1. If you would like to run the installer and setup BadgeMaker on your system, click the “Run”
button. If you do not want to install BadgeMaker, click on the “Cancel” button.

Step 2. Click on the “Next” button to continue the installation of BadgeMaker.
BadgeMaker Setup ﬂ

| Welcome to the BadgeMaker
Setup Wizard

The Setup Wizard will allow you to change the way
BadgeMaker features are installed on your computer or even
to remove BadgeMaker from your computer. Click "Next” to
continue or "Cancel” to exit the Setup Wizard.

““ BADGEMAKER

Next> | Cancel

Step 3a. The “Features” tab: This step in the installation process is to select how you would like to install
BadgeMaker. You can select the features you would like to install. BadgeMaker Design, Identity, Demo
projects and the CCI Editor are selected by default. If you would like to only install Identity or Design just

un-tick the boxes of the features you do not want to install.

BadgeMaker Setup n
Configure how BadgeMaker will be installed I

Features | Installation Folder

Select the features to be installed

[v] &, Badgemaker Identity

(V] &%, Badgemaker Design

(V] 2, Demo projects

(V] &, CCI Editor

v g BadgeMaker Share server

< Back || Next> Cancel

3C3ecel
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Step 3b. The “Installation Folder“tab: The third step in the installation process is selecting the location
where you would like to install BadgeMaker. You can select this by clicking on the browse button and
browsing to the desired location. If you do not have a specific location for BadgeMaker you can retain the

default location.
BadgeMaker Setup =

Configure how BadgeMaker will be installed

Features Installation Folder

BadgeMaker will be installed on your computer. To install to a different location,
enter it below or dick Browse".

C:\Program Files (x86)\ScreenCheck\BadgeMaker\ Browse...
Total space required on drive: 153 M8
Space available on drive: 241G8

Remaining free space on drive: 241GB

< Back Next > Cancel

Step 4. The installer is now ready to begin the BadgeMaker installation.

Click the “ ” button to begin the installation. If you want to review or change any of your installation
settings, click on the “ ” button. Click “ ” to exit the installer.
BadgeMaker Setup n
Ready to Install

The Setup Wizard is ready to begin the BadgeMaker installation

Click "Install” to begin the installation. If you want to review or change any of your
installation settings, dick "Badk”. Click "Cancel” to exit the wizard.

< Back Hy Install Cancel

J E?EEQ 2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6. 8
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A

Step 5. The installation is now in process. This can take a couple of minutes.

A pop-up window will appear to make sure that you want to run the installation.

& BadgeMaker Setup &

Installing BadgeMaker l

Please wait while the Setup Wizard installs BadgeMaker. This may take several
minutes.

Status: Copying new files
P | ———

Step 6. The installation is complete click the “Finish” button to exit the installer.
BadgeMaker Setup n

Completing the BadgeMaker
Setup Wizard

Click the “Finish” button to exit the Setup Wizard.

" BADGEMAKER

J E?EEQ 2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6.
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Step 7. After completing the installation four shortcut icons will appear on your desktop.

:) To start with creating a new card layout click on the “BadgeMaker Design” icon.

BadgeMaker
Design

' To start with adding card data click on the “BadgeMaker Identity” icon.
[

BadgeMaker
Identity

f \ To start with the setup of the Share Server click on the “ " icon.

F "J\"r Be aware that you need a share server license key for the share server to work.

BadgeMaker
Share server

~

[y
CC| Editor

If you would like to create an encoding file click on the “ " icon.

Before you will be able to start you will need to register first.

3C3ecel
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Step 2. Register and activate the BadgeMaker software

Registration

At the first start-up of BadgeMaker Design or Identity a register window will pop up, so you can register

your BadgeMaker.

Register BadgeMaker Identity

|

A. The first question will be about online or
Registration offline registration. Select the one that is

applicable to the license you purchased.

Welcome to BadgeMaker Identity. Please choose one of the following registration
options:

Most of the licenses will be for online

0 Online registration Offline registration
registration. No access to the internet to activate
your license keys? We offer offline license keys.
You can request your local reseller for offline
R it Next license keys.

Fig. Example of the BadgeMaker register window.

Register BadgeMaker Identity

|

B. Online Registration
Online registration You will be requested to enter a License Key. The
License key will be provided by our License

Enter or paste your license key exactly as you received it:

Manager. Click on the “Purchase” button to get

Heense key: your License Key or visit:
http://licensemanager.badgemaker.info
The License Key must be entered (copy-paste)
and when the key is valid the software will start.
S Next time the software will not require the

License Key to be entered.

Purchase Back

Fig. Example of the BadgeMaker online registration license key  Test keys can have a time restriction and may
window. expire on a given date. (View the License
Manager User Guide for more information on

License Keys).

Use proxy " ”
Check the “Use Proxy” box and enter the

Proxy url: | proxy-server-url.com

Username: |user Password: | pass Domain: | domain |nf0rmat|0n needed to connect through a Proxy

server in your network.

3C3ecel
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Register badgemaker IDENTITY

|

C. Offline Registration
Offline registration You will be requested to enter a License Key. The
License key will be provided by our License

Enter or paste your license key exactly as you received it:

Manager. Click on the “Purchase” button to get

Hardware code:  vrP+aadfiF7PR31s7+qako7moFs=

your License Key or visit:

License key:
http://licensemanager.badgemaker.info

An offline license key requires a hardware code.

Purchase Back The BadgeMaker offline key registration window

provides this. You can copy and paste it in the
Fig. Example of the BadgeMaker offline registration window. requested area in the License Manager. With the
use of the Hardware code the License Manager
provides an offline license key. The License Key
must be entered (copy-paste) and when the key
is valid the software will start. Next time the
software will not require the License Key to be
entered. Be aware that an offline key is a one-off
key that is only available for the given hardware

ID. The offline key cannot be reset!

Test keys can have a time restriction and may
expire on a given date. (View the License
Manager User Guide for more information on

License Keys).

Register BadgeMaker Identity

|

When you copy-paste the correct key you will
Registration successful see that the registration is successful. Click the
“Ok” button to start working with BadgeMaker.

Congr ions! Your copy of B Identity is now successfully
registered.

Fig. Example of a successful online registration of BadgeMaker.

3C3ecel
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How to request and receive a BadgeMaker license key

&5 BADGEMAKER

LOGIN / REGISTER

REGISTER

Welcome to the BadgeMaker License Manager, please register

LICENSE MANAGER
BADGEMAKER

Please use your Cusiomer account usermame and password (o login

Usemame

Password

C

ot

If you do not have a customer account, please register and get
Yyour free account now

&y BADGEMAKER

to create your own account.You will receive a free trial license COMPANY INFORMATION

key after registration

Step 1

The License Manager provides license keys for our
BadgeMaker software. When you login with your account Company name
information you can request more license keys on the Products

page.

Company email

Download BadgeMaker Software

50 v N oE!

Company telephone number

A

Select the country of your company

&5 BADGEMAKER
s PRO [ e |

S0
RD DESIGN.
& AND

DATA MAN
‘pRODUCTION

When visiting the License
Manager page you will see
the login page first. Log in
with your credentials if you
are already registered, if
not, please register.

Click on the “register”

button. A register form will
appear.

Enter the information

required for registration. Be

sure to fill in the correct
email address since this is

used to send a confirmation

email of your registration
and contains the activation
link.

2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6.
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Home Products & Users & My account & B¢ © Logout

Margriet Spriensma (MargrietT)

$5 BADGEMAKER I

HOME / ACTIVATE YOUR ACCOUNT

ACTIVATE YOUR ACCOUNT

An email has been sent to spriensma@screencheck.com,
please use the activation link within the email to activate your account

Send new activation code

Fig. Screenshot of a License Manager account not activated jet.

Please activate your BadgeMaker License Manager account mbox x

noreply@sac ger.badg ker.info via sendgrid.me
to me |~

Dear John Doe,

You are now registered as a customer at [ffimanager badgemaker info

The license manager allows you to request & receive license keys for BadgeMaker products.

Activate your account to gain access to your BadgeMaker License Key(s).

For your information:
Your license manager credentials
Username: JDoe

Password: .

This is an automatically generated email, please do not reply to this email address.

Fig. Example of the BadgeMaker License Manager activation email.

TRIAL LICENTIESLEUTEL VOOR BADGEMAKER PRO

U kunt deze sleutel kopiéren en plakken in uw BadgeMaker software om te activeren_

Door deze licentiesleutel te gebruiken, accepteert u de BadgeMaker Eindgebruikerslicentieovereenkomst.

cAEUAAAABDrESwernUAQAYaM4VASAGAQAVAAUAZ QABcmOvdD48UmMVnVHIWZT
5PbmxpbmUSL 1JIZ 1R5cGU+PFVZzZXJJbmZvPIRIc3QgTWFyZ3JpZXRUPC9Vc2VySW5

mbz48UmVmZXJIbmNIPIRSSUFMPC9SZWZIlcmVuY2U+PC9yb290Pn9rPVpFAIWTSIbN
uZnQIgF ny9obTeSwpob2iSSpFD71Z8h5duCQVT+g8GODGD5SXIQ:

Activate your License
Manager Account by going
to your inbox and clicking
on “the activation link” in
the email sent to you.

Receive a Free BadgeMaker
PRO Trial License Key after
registration. Copy and paste
this License Key if you first
want to try the software for
free. If you want to use a
full version click the “close”
button and go to the
products page.

Referentie 0~
TRIAL
REEQ 2018 January| Quick Start Manual V2.6 | BadgeMaker Base VV2.6. 14
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Home  Products i Users: My account:

=2 e

Logout

&5 BADGEMAKER

HOME / PRODUCTS

START

BadgeMaker START s an ideal
package for production of 2 iimited

BASE

BadgeMaker BASE offers the
foundation for ID card production at

PRO

BadgeMaker PRO Is the full featured
package you need s a professional

2mount of ID cards an unprecedented level card producer

3 CARD DESIGNS UNLIMITED CARD DESIGNS UNLIMITED CARD DESIGNS

1 PROJECT UNLIMITED PROJECTS UNLIMITED PROJECTS

201 RECORDS UNLIMITED RECORDS UNLIMITED RECORDS

ALL BASE FEATURES ALL BASE FEATURES ALL BASE FEATURES

NO ADD-ONS POSSIBLE

UPGRADEABLE ADD-ONS

oo
LEARN MORE LEARN MORE

Page 1 of 1, 3 records total

INCL. CONNECT & ENCODE

BADGEMAKER PRO G.

Please select the desired license type, fill in the quantity and select the add-ons that you want to order
with this product.

© Trial version @

® Online BadgeMaker PRO® Machines @+ 1

) Offline BadgeMaker PRO®

Add-Ons*

BadgeMaker Share Server

The Share Add-On permits users to share BadgeMaker projects on
multiple ions and work sim usly at different locations
on the same project

BadgeMaker Share Client

Clients adopt the functionality and

Add-Ons of the BadgeMaker Share

Server and can work on the same 0
projects by connecting with the

Server using username and

password authentication

badgemaker
2 OsHiaRe

Number of licenses™ 1

BADGEMAKER PRO

Project reference” Note

Cancel

www.badgemaker.info

Test Test (WHiest) F -
Test

Go to the “Products” page and
select the version that fits your
needs (START, BASE or PRO).
Click on the “Order now”
button.

A pop-up appears that gives the
option to select the license type
(most chosen type is Online).
Then enter your reference for
this order, click on the “Next”
button and then click on the
“confirm® button.

2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6.
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Home Products i  Users: My account i

&5 BADGEMAKER

Tes!

HOME
O badgemaker
" DESIGN
BadgeMaker Design lets you create
your own professional card layouts.

Sales: 0031793601165

The License Manager provides license keys for our BadgeMaker software.

Request a license key on the Products page and view the received keys on the My 7

The BadgeMaker Software can be

at badgemaker info/downioads

For more information see our user guide

License keys
Orderd Id Modified Product

31-01-2019

License type  Refe
BadgeMaker PRO

17-10-2017  BadgeMaker PRO [T

Home Products i  Users:i = My account !

badgemaker

IDENTITY

BadgeMaker Identity manages data
and production of ID-cards. ‘

Sales: 0031793601165

The License Manager provides license keys for our BadgeMaker software.

EIH TRA

/

Status
Requested

ailable

B¢ © |Logout

Margriet Test (Test111)
TestMargriet

Margriet Test (Test111)
TestMargriet

Your key is now requested, your
Reseller will check your request,
when everything checks out the
request will be approved. On the
homepage of your License
Manager account an overview is
visible of your received and
requested license keys.

As soon as your license key is
approved you will receive an
email. In the license key
overview on the home page the
license key status is changed to
available. To get your license
key, click on the “key” icon,
enter your project reference.

Request a license key on the Products page and view the received keys on the My
The BadgeMaker Software can be
For more information see our user guide

at badgemater info/downloads.

License keys Status

Orderd Id
3849 7154
2495 3542

Modified Product
31-01-2019

License lype  Re
BadgeMaker PRO [T
TOETE TRAY Available

17-10-2017  BadgeMaker PRO

LICENSE KEY FOR BADGEMAKER PRO

You can Copy and Pasie this key into your application sofiware to aclivate

By using this license key, you accept the BadgeMaker End User License Agreement J. Copy/paste the selected license
AEUAAAADIPikimUAQAYaMA4VdSAGAQBOADXyb290PxSZWdUeXBIPkOubGIuZT to the register screen in
BadgeMaker.
y
Reference @+
-"E"i'
l'HEQ 2018 January| Quick Start Manual V2.6 | BadgeMaker Base VV2.6. 16
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Step 3. Design a New Card

Interface

' BadgeMaker Design
File Edit View Options Help

|-5H|Hso;giui?.mﬁgs'=mm-|—m@n

2« il Example Card Design 1 n

3CReel
CH=C<

EPA v
] {department} {employee no}

A. Main menu

B. Window menu
C. Quick menu
D. Toolbar

{firsiname)

{Ias.tname}

Rt g >

E. Workspace/Canvas Front

F. Workspace/Canvas Back
H. Card Design: Preview/Card Settings/Dynamic Data Fields

I. Element Properties

YerEc

2018 January| Quick Start Manual V2.6 | BadgeMaker Base VV2.6.
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New Card Design

o . . Edit View Options Hel
Go to File in the main menu and click on . - - IE]
" d desion” New Card design Ctrl+N
New Car esign-. Open Card design Ctrl=0

Import BadgeCreator design
Import CardStudio 1.0 design
Import IDPro7 design

Or click on the icon below in the quick menu:

A

Exit

When clicking on the new card design link or button a setup window will pop up.

{_ New Card design

Name:
Size:% ID-1/ CR80

Card configuration
[[] Single sided
El [] Magstripe
Front side

) Color Mono [] Specialty layer

®) Landscape () Portrait [ | Protective overlay layer

Back side

®) Color ) Mono [ ] Specialty layer

) Landscape () Portrait [ | Protective overlay layer

Create Card design Cancel

Fig. Example of new card design setup window.

A. Enter the name for the layout. The exclamation mark at the end appears when the field is not
filled or the name already exists. The ‘OK’ button is not accessible until a unique name is given.
The size of the card can be chosen from a drop-down list.

Define a custom size for your layout.

Check this box if the design is single sided.

If you want MAGstripe in your design check this box.

Check the ribbon type (color or mono) and the orientation of the design for the front.

®mmo 0w

Check the ribbon type (color or mono) and the orientation of the design for the back.

)EFEQ 2018 January| Quick Start Manual V2.6 | BadgeMaker Base VV2.6. 18
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Create Dynamic Fields
With the start of a new card design it is important to create the needed dynamic fields for a card design.

For example: First name, Last name or Department.

The tab ‘Dynamic Fields’ in the card design view will give the user a list of the dynamic fields in the layout.
When a text element is created, and the text string has a name in between curly brackets, BadgeMaker

Design will detect this as a dynamic field name and will be added to the list of Dynamic fields.

The user can delete, change and edit the field names and enter values to be used in preview.

Card settings| Dynamic Fields

Preview

Name Default value Format

E first_name Text: Capitalized .
-Y- last_name Text:Capita.j v
A emplc;ee r‘:l. E Text: lowerc! D -

D'IE 0 Input alignment: | Left ~ | Fill character:

[v][cepartment Text: Capitalized  ~
[v][valid_date Date: MM-dd-

[v][country Default 5
[][parcoce Default v

Fig. Example of the Dynamic Fields settings tab in the Card design menu.

A. Add a new dynamic field to the list by clicking on the “+” button.
B. List of dynamic fields names. During the setup of a new data field you will place the data field name

that needs to be connected in between the curly brackets as the format name.
Default value of the fields.

Dynamic field format.
It is possible to give dynamic fields a fixed lenght, input alighment and a fill character. This helps when

the dynamic data has to be a specific fixed lenght, for example ID numbers or for specific Magstripe
input. Click on the arrow before the dynamic field to open the extra options. The fixed lenght gives the
option to set the number of characters, input alignment allows you to set the input from left or right
and fill character lets you fill the empty space with a specific character.

F. Click on the “X” button to delete a dynamic field.

5E|'IEEEI(I 2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6. 19
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Setting up a card design starts with creating a background. Select the image element in the toolbar and
click and drag the element over the front side of the card.

The image element is used to place an image element in the layout.

O

n m]

~

i W

Keep the image element selected and go to
element properties and click on the “Select Image” | 'mage | Position | Style

button.

The front design now has a background image.
Repeat for the back side of the card.

Use the image tool again to place a logo on your

card design.

[¥] Aspect ratio 331 : 212 E]

Interpolation mode: | Default *

Fig. Image element properties

Fig. BadgeMaker Card Design with background image on front
side

2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6. 20
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Add shapes

Add a square shape as frame for the passport photo and two shapes as background boxes for the text.

The rectangular element can be used for frames and boxes in the layout. Keep the shape
selected and go to element properties to adjust style like color, border and transparency.

Element Properties
Passport photo | Position | Style
Border:

Thickness: 053 | Color: | |

Comer radius: [0 Style:

Background color

Add placeholder for passport photo and signature

The photo and signature element are used to place a placeholder for the passport photo on
the layout. The element can scale within proportions. When the design is used and
connected to data in for example BM Identity the placeholder will replace the dummy image
with the real passport photo of that person.

Passport photo | Position | Style
W] Aspect ratio |3 4

Interpolation mode: | Default *

5E|'IEEEI(I 2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6. 21
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Add barcode

The barcode element is used to place a placeholder for a barcode on the layout. You will be

M able to scale within proportions. When the design is used and connected to data in Identity
the placeholder will replace the dummy image with the real barcode. There are different
types of barcodes available to select in the element properties. Barcodes that are scaled too
small might not work. Test your barcode in your design with the required data before

continuing the production process.

Element Properties
Barcode | Position | Style

V| Aspect ratio |5 : 1 E]

Barcode type: | Code 128-Auto | Error checking Standard

[ Fit to width E] Preferred bar width: 0,38

] Show label
Dynamic field: | firstname - m
Value: {barcode}

Fig. Example of the barcode setup in Element Properties.

3CIecl
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A. Check box to bind the element to a certain ratio

B. Choose a barcode type by clicking on the drop-
down box and selecting the required option
available.

C. Select a form of error checking from this list to
ensure a correct working barcode.

D. Fit the barcode to the width of the card.
E. Enter a custom width for your barcode.

F. If you want the barcode to show a label with the
real data, check the show label check box.

G. Select the dynamic field that you want the
barcode to reflect, click the “Add” button to add the
dynamic field to the value. You can also enter a value
for the barcode.

H. Enter a default value or combine it with a dynamic
field.
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Add Text
Add all the required text to the card. Add a new element for separate text elements so they can be placed
where needed.

The text element can be used for static and dynamic text. Use the Text Element properties to
edit and add text and/or dynamic text to the box. By clicking on the element and going to
Element properties you will see the text editor.

g

-{ﬁfsthame}

Az

{Iasiname}

| f.::"fm

{depariment} {erribloyee_no}

Text element
A. Change Font

Element Properties

Text | Position | Style

Font: | Calibri Light El «| Size: |8 B. Change Size
BI C IE EI D Ié ?I E Ié = o El C. Editstyle into bold, italic and underlined.
D. Outline the text left, center or right
Text color: [} El E. Align the text to top, center or bottom of the
box.
Dynamic field:  S=REge m i F.  Wrap text automatically, let text be cut of
Tex FIRST NAME when being too long or set the text to
El automatically fit the text box.
G. Give the text color by clicking on the color

box.

H. Choose to add a dynamic field to the text box
below by selecting one out of the drop-down
menu and clicking on the “Add” button.

Fig. Example of the Text element properties

Enter all you text here.

3C3ecel
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Add Dynamic Logo

Add a dynamic logo element as a placeholder for images that need to be different depending on certain
cardholder information. In this design we want different country flags depending on where a cardholder

comes from.

The Dynamic logo element is used to place a placeholder for a dynamic logo on the layout.
When the card design is used and connected to data in BadgeMaker Identity the placeholder
will replace the dummy image with one of the dynamic logos.

{firstname}

{I‘astname}

SCeel
Ck

>

{depértment} {erﬁpldyee_no}

Element Properties
Dynamic logo | Position | Style
Dynamic field: | Country =

Stretch mode: [ [ @

Interpolation mede: | Default >

0]
Add dynamic logo Jj Remove dynamic logo

Netherlands

m a [] Use as default
m Associated value: |Great Britain

I*I a [] Use as default

Associated value: |Canada

a [] Use as default

Associated valuer |United States

Fig. Example of the dynamic logo setup
element properties.

Save Card Design

A. Select the dynamic field that needs to reflect
the dynamic logo.

B. Select if you want the logo to be the correct
ratio or if you want it to fill the whole field.

C. Click on this button to add another dynamic
logo.

D. When you want to delete a dynamic logo select
the logo you want to delete first and then click on
the “Remove dynamic logo” button.

E. Select an image for your dynamic logo by
clicking on this button.

F. Check the default box if you want this image to
show up as the default dynamic logo image.

G. If you want to add a value to your dynamic logo
enter the data into this field.

After finishing the card design, make sure to save it. A BadgeMaker ldentity project can now be created

and connected to the created card design.
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Step 4. Start a new Project

Interface

' Bample project 1 - BadgeMaker Identity

File Share Edit Record Options View Help B}

= R » |

ID number First name Last name Company Department Street Addn

Ligula Aliquam Erat LLC Logistics

Garrison

Tincidunt Inc. Sales

11005 Eliza Morton Tellus Industries Marketing

Lila Gibbs Logistics 11003

First name | Lila Street Address | 9969 Magna. Avenue

Last name | Gibbs Postal / Zip DZ5 70K

Company  |Matoque Penatibus Industries City Machynlleth Passport photo | Signature
Department | | ogistics ~ | Region Montgomeryshire s ¥

Email Cras.dolor.dolor@malesuadalnteger.ca Country UK = .

Phane 138 665 3515-0329 Birthdate 07/17/1990 [15]

Card status | g card ~ | Number of cards |(

® 1 records linked to card design. Showing 36 of 36 records 1 record selected

Fig. Example of the BadgeMaker Identity dashboard overview

A. Main menu

B. Window menu

C. Quick menu

D. Grid view

E. Detail view

F. Photo slider view

G. Layout gallery and layout preview

H. Photo and signature preview
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New Project

A. Go to File in the main menu and click on

llNeWM .

Or click on the icon below in the quick menu:

When clicking on the “New project” link or button a
“Create New Project” window will pop-up. You can select

one of the six options to start a new project.

This Quick Start Manual will show you how to set up a
complete new project. Click on “Create a New Project”.

(_ Create new project

3CIecl
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Create new project

Define the structure of a new empty project.

Copy existing project
Copy an existing BadgeMaker Identity project.

Import BM7 project

Convert a BadgeMaker 7 project into a BadgeMaker
Identity project.

" BADGEMAKER QUICK START MANUAL

Share Edit Record Options

|:| MNew project El
@ Open local project

Close project

E— Import data

[2¢ Import photos
D—b Export data
Export photos

X Exit Alt+F4

Create Connect project

Print cards using data and images from external
databases.

Import from Excel or csv document

Create a new project from an Excel or csv document.

Import IDPro7 project

Convert an IDPro7 project into a BadgeMaker Identity

project.
E Cancel
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Create a New Project
Click on Create a New Project if you want to start with a blank data grid and setup your own field names.

1. Project Structure

) Create new BadgeMaker project

@ iject structure @ Biometric settings @ Wiew configuration @ Card designs @ Triggers @ Create project

Project structure (2 ]

Here you can define the name of your project and what data your project should contain, Fal

Praoject name: |BadgeMa<er Demo| A |

Name Type Required Unique Default value

D B whote C |+ D E x =
[] Is auto-incramenting G

First name Text v O |
Last name Text AN |
Date of birth Date v O | Select 2 dats @
Mumber of cards Whole number ¥ | [] |
[ Is auto-incramenting

Card =tatus Options list L4 | No card ¥

@ Expand te view and modify available values

Add new property H n

Fig. Example of step 1. New project: add Project data columns

Step 1. Is to setup the project structure by adding the project data fields.

A.
B.

C.

3CIecl
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Enter the name for your new project.
Enter the data field name.
Set the data type. Select if the data is numbers or text for example. The following types of
database fields are supported:
- Whole Number, when selecting this type, you can select ‘auto-increment’. When a new record is
created the number will be the highest number in the project increased by 1.
- Text
- Decimal number
- Option List, when this list type is selected you can add and delete the list values from the list that is
presented for this database field.

Check these boxes if the field needs to be “Required” and/or “Unique”.

With the default input field, you can add a standard value to your data field. Existing empty fields
and new records will automatically display the default value you add to this data field.

Click on the “X” button to delete a data field from the project structure setup.

Enable auto-increment.

Click on the “Add new property” button and add and describe the data field names you want to
use in your new project.

Click on the “Next step” button to go to step 2 and configure the biometric settings.
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2. Biometric settings
During step 2 you can add the biometric images you need in your project and determine how they will be
stored.

) Create new BadgeMaker project

(D Project sructure ® Biometric settings (@) view configuration (@ card designs (O * (©) Create project

Biometric settings e

Passport photo A

Enable passport photos

Aspect ratio: Ix4 B h

Image source type: Read image from lacal project C i

Filename column: | ID "E

Image format: .png E =

Image size: 300 dpi F * [ 1011 px
Images are stored in this BadgeMaker project.

Signature G

Enable signatures

Aspect ratio: 5x1 v

Image source type: Read image from lacal project w

[] Filename column:

Image size: 300 dpi * [ 1011 px
Images are stored in this BadgeMaker project.

Next step

Previous step

Fig. Example of step 2. New project: Biometric settings

A.
B.
C.
D.
E.
F.
G.
H.

The box for passport photos makes photos visible in the project and enables you to add photos.
After checking the box, you can determine the ratio of the photo.

Select how and where photos will be saved within your project.

Check this box if you want to use data columns to represent the filename.

Select the image format (.png, .jpg or .bmp) the photos need to be saved as within your project.
Here you can select what size the photos need to be saved as within your project.

The proces for signatures works the same as the photo settings.

Click on the “Next step” button to go to step 3 and configure the view configuration.

3C3ecel
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3. View configuration
During step 3 you can choose the default configuration or adjust the setup for Detailed and Gallery view.

) Create new BadgeMaker project

@ Project structure @ Biametric settings @ View conﬁguration @ Card desigrs @ Triggers @ Create project
View configuration

Specify which properties will be shown in the detail and gallery views. The detail view shows the currently selected record and allows you

to maodify it. The gallery yiew displays the passport photo's of multiple records at once.
Detail view | Gallery viev n

A First name ~ Last name ¥ = C

First name

Last name

Date of birth

MNumber of cards

Card status

Previous step Next step Cancel

Fig. Example of step 3. New project: view configuration

Tab to configure Detailed view showing specific cardholders’ information.
Tab to configure Gallery view showing cardholders photos.

Setup the title for the detailed view.

Setup the information that will be shown in the detailed view.

mo o wr

Click on the “Next step” button to go to step 3 and add triggers to the project.

3C3ecel
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Step 4. allows you to add card designs to your new project.

) Create new BadgeMaker project

O Project structure: @ Biometric setfings @ View configuration @ Card degigns @ Triggers @ Create project

Card designs

Available card designs:

BadgeMaker

BadgeMaker 2.5 A

BadgeMaker AppleGraen
BadgeMaker Aqua
BdgebskerBe
BadgeMaker Green

BadgeMaker Crange

BadgeMaker Purple

BadgeMaker Red

BadgeMaker Yellow

beovxbovb

4 BADGEMAKER

Select the card designs you want to use in this project. More advanced settings, such as encoding or automatic card design assignment, Fal
can be configured in the project settings after creating the project.

Card designs can be created with BadgeMaker Design.

Card designs in this project:

&) BADGEN, n

Previous step Mext step

Fig. Example of step 4. Add Card designs to your project

A. Select one of the available de

signs.

B. Click on the “Add” button to add the design to your project.

C. If you want to remove a design from your project, select one of the designs in this list.

D. Click on the remove button if

E. Selecta design and then click
data of the card design.

Card design bindings
Bindings for 'Example Card Design 1':

firstname Voomsam
lastname R
employes no )

department Kaart status
valid_untl Geboortedatum

barcode Voornaam

Encoding settings:

Select CC:

you want to delete the selected design from your project.

on the “Edit” button if you want to edit the bindings for the dynamic

The data binding tool is a powerful option in BadgeMaker Identity.
When you add a new layout or update a layout you will be
prompted to create the data bindings. Dynamic fields used and
created in your layout may differ from the naming or spelling of

a name that exists in your Project database. Therefore, you will be
allowed to create the data bindings. The dynamic fields that are
created in the layout are presented to the left and you can bind
these dynamic fields to the database fields. The tool will create the
bindings for you that are obvious: if they are the same or as they
were bonded at the previous update; of course, you will be able to
modify the bindings and confirm these settings. The new or modified
layout will be available in the dashboard of BadgeMaker Identity

F. Preview of a selected Card Design.

%EEQ 2018 January
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5. Triggers
Step 4 allows you to setup trigger for your project. Triggers can be used to automatically change data in
your project on a certain condition or event.

{_) Create new BadgeMaker project

® Triggers + () crestepropect

@ Biometric settings @ View configuration @ {Card designs.

@ Project structure.

Triggers e

Triggers allow you to automatically perform actions when certain events take place. For example, you can increment a counter field when | X
a card is printed, or insert the current date into a newly created record.
Events: After printing

fare printing These actions are performed on a record when a printer has successfully printed that record:

Property D Action

After creating a new record

Number of cards | Add value w E
After adding a passport photo
After adding a signature Increment by

After exporting a record Card status Set constant value +

After successful encoding
Constant value: | Valid card =
After printing failure

Previous step Cancel

Fig. Example of step 5. New project: Triggers

A. Select one of the events from this list and add specific triggers. BadgeMaker Identity will
automatically wait for the event to occur before performing the action that is linked to the
trigger.

B. All data columns of the new project are listed. Select one of the columns to link a trigger
action to it.

C. Click onthe “Add trigger” button to add the trigger to the data column and specify the trigger
with events and actions.

The property shows you the selected data column.

E. Select the action you want to connect to the data column from the drop-down menu and
define the action.

F. Click on the “X” button to delete a trigger from an event.

G. Click on the “Next step” button to go to step 4 and create the project.

Define the action that is performed once the event has been met. Some actions are only available for
specific columns (for example, incrementing number values can only be done on Number type columns).
All changes need to be saved before they become active. Understand that triggers might cause your
original data to change, so make sure no vital data is lost when working with triggers.

3C3ecel
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6. Create project

During step 5 the application will start creating your new project after you click on the A. “Create project”
button. If there are problems read the feedback provided and click on the B. “Previous” button to go back
and make the needed adjustments.

You are now ready to start adding records to your data grid.

) Create new BadgeMaker project

(D Project structure @ ometric settings (@ View configuration (@) cond designs (@ Tiggen @ Create project
Create project

Press the 'Create project’ button to create your project.

A Create project
Previous step - Cancel

Fig. Example of step 6. New project: Create project.

3C3ecel
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Add Data

Records are single data rows that contain all the information of one person. There is a button for adding
and deleting a record. Next to adding records one by one you can also choose to import data using an
excel file.

Add a new record
If you add a record a new pop-up window will appear to enter the new record. The entry form
-
'E_l_I allows the user to enter the data and capture a photo and/or signature.

1. Information
A. Enter the required information for each field and click on the
B. “Next step” button.

{ Add new record

Data | Passport photo | Signature

First name
Last name
Company
Department
Street Address
Postal / Zip
City

Region
Country
Email

Phone
Birthdate
List Name

Expiry Date 01-01-2019

Fig. Example of the information tab when adding a new record.
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2. Photo

A. Select the camera source you want to use from the drop-down menu. You can choose to use your web
cam, or a TWAIN camera connected to your computer.

B. Click on the “Take Picture” button. The photo functionality will show you the camera view.

C. The application will detect your face automatically and take three pictures. You can select one of the
three pictures to add to the new record.

D. Click on the “Start automatic capture” button. The Photo functionality will show you the camera view.
You are also able to upload an image from your computer. Click on the “Open file...” button to select an
image from a file.

»

€ Add new record

Data | Passport photo | Signature

Previous step E Next step - Cancel

Fig. Example of the photo tab when adding a new record.

)EFEQ 2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6.

www.badgemaker.info

34


http://www.badgemaker.info/

“3BADGEMAKER QUICK START MANUAL

3. Signature
A. Use a signature pad to add a signature in this field.

(_ Add new record

Data | Passport photo | Signature

o }Q”""“’H

Select another signature

Fig. Example of the signature tab when adding a new record.
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Import Excel or CSV data
You will be able to import data by using an Excel/CSV file, BadgeMaker 7 project or IDPro7 project.
In this Quick Start Manual option A Excel is used as an example.

{_ Import data

From an Excel file

From a BadgeMaker T project

From an IDPro7 project
IDPro7

\ 4

Cancel

Fig. Example of the import data pop-up window.
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1. Excel file

€ Import data from an Excel file

@ confgumason @ imptcna
Excel file
Select an Excel or csv file to import data from.

Select Excel or esv file:  C\Users\Gebruiker\Desktop\BadgeMaker Test Scriptxlsx

Select worksheet: | BadgeMaker Test Script

+f| Select the row that contains the column names:

A B C|D|E|F |G
Software | BadgeMaker Identity
Version  |14.3

Build Date | February 15th, 2016
Date February 17th, 2016

| Tester Rens de Groot

Number of records: 181

Passport photo import settings:

Select filename column:

Select image folder:

Signature import settings:

Select filename column:

Select image folder:

N -

Fig. Example of the import data pop-up window.

A. Click on this button and select the Excel/CSV file you want to import.

B. Select the worksheet you want to use from the drop-down menu.

C. Select the row that contains the column names.

D. Select the column that connects with the unique photo names (for example: ID number or index).
E. Select the folder that contains the cardholders’ photos.

F. Select the column that connects with the unique photo names (for example: ID number or index).
G. Select the folder that contains the cardholders’ photos.

H. Click on the “Next step” button to continue to second step.

3C3ecel
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2. Configuration

( Import data from an Excel file

Configuration
Configure which data calumn should be imported into which record property, and how the data should be converted. X
[/] Only import new records (existing data won't be overwritten) E
When encountering a conversion error:
®) Use the columns default value instead
_) Don't import the erronecus row
! Stop importing
Select which record property uniquely identifies records: ID number (Text] -
Source column Destination Type Restrictions Default value
ID Number (Text E ID number Text
First Mame (Text v First name Text
Last Mame (Text = Last name Text
" Company Text
Department (Text ¥ Department Text
Street Address (Text - Street Address  Text
Postal / Zip (Text = Postal / Zip Text
Citv (Te: o Citw Text

Previous step E Next step

Fig. Example of the import Excel/CVS data pop-up window.

A. Check this box to only import new records, existing records will not be overwritten.

B. Select what happens when encountering a conversion error.

C. Select one of the fields of the excel data which uniquely identifies data in the data source.

D. Connect the source columns with the destination columns, BadgeMaker has already connects
the columns with similar names.

E. Click on the “Next step” button to continue to import the data.

3C3ecel
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3. Import data

€ Import data from an Excel file

Import data

Press the 'Import data’ button to start importing data. This can take some time depending on how much data and images need to be £l

imported.

(Al
Import data

— T

Fig. Example of step 3. Import data
Step 3 is processing the import of the data.
A. Click on the “Import data” button to start working with the imported data from your Excel file.

B. Click on the “Previous step” button to make any changes before creating the project.

3C3ecel
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Import Photos and Signatures

From the main File menu, select import photos, you can import passport photos and/or signature images

here.

 Import images

Image source

Select the folders that contain your images, and the columns that contain their filenames.

Passport photo import settings:

Select filename column: |

Select image folder:

Signature import settings:

Select filename column: |

Select image folder:

Fig. Example of importing biometric data.

A. Select the data field that contains the unique data similar to the photos and/or signature names.
B. Click on this button and select the photos and/or signatures folder you want to import from. The
images need to have a unique name that can be connected to one of the unique fields.
C. Click on the “Next step” button to continue to import the photos and/or signatures.

3C3ecel
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Step 5. Connect your card design to your records

Connect a Design to a Record

The connection of a data record to a card design is needed when a card is going to be printed.

When a data record is selected click on the “Link” button of one of the card designs in the Card Designs
Gallery view to connect the design to the record. To change the connection to a different lay-out, the user
can click on the “Unlink” button and link another design. It is possible to select more data records at the

same time and connect the selected records to a lay-out. Use CTRL+A, + CTRL or +SHIFT.

Use CTRL+A to select all records.

leuncnno

3C3ecel

CI_EC( 2018 January| Quick Start Manual V2.6 | BadgeMaker Base V2.6. 41
www.badgemaker.info



http://www.badgemaker.info/

“3BADGEMAKER QUICK START MANUAL

Step 6. Select records and print

Print records

To print a certain record, select it and then click on the print button in the quick menu or go to File and

click on the print link.

1. A print window shows up so you can select the
printer you installed for the card printing process.
This manual does not describe the installation of
printers. Please refer to the manufacturers manuals
for further information on these devices. After you
select the printer you click on the “Print” button.

2. A print progress window will pop up that will
show you the progress of the cards that are being

printed.

3C3ecel
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% Print X ‘
General
Select Printer
@ Zebra ZC350 USB Card Printer Zebra ZXP Series 7 USB Card Prit
Zebra ZXP Series 3 USB Card Printer
Zebra ZXP Series 3 USB Card Printer (C...
< >
Status: Offiine Preferences
Location
Cammant Find Printer
Page Range
® Al Number of copies i‘ __jj
£ £
(o i
1 22| 313
Print I Cancel

Fig. Example printer setup window.

B Card printing progress

Zebra ZC350 USB Card Printer

N

Fig. Example of the Card printing progress window.
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Disclaimer

Copyright ScreenCheck B.V.
The user guide is subject to change without notice.

The BadgeMaker Base Quick Start Manual (the “Manual”) is proprietary to ScreenCheck B.V. (“SC”) and no
ownership rights are hereby transferred. No part of the Manual shall be used, reproduced, translated,
converted, adapted, stored in a retrieval system, communicated or transmitted by any means, for any
commercial purpose, including without limitation, sale, resale, license, rental or lease, without the prior

express written consent of SC.

SC does not make any representations, warranties or guarantees, express or implied, as to the accuracy or
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